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1. OBIUUE ITOJIOXEHUA

1.1. Hacrosiiue IlpaBuiia BHyTpeHHEro TpymoBoro pacnopsaaka B AHO
CIIH «3omnotas ocenp» (nanee umeHyembie "l[lpaBmia") paspabotansl B
COOTBETCTBUM C TpynoBbIM KojekcoM P®D, U MHBIMH HOPMATHUBHBIMU AKTaMH,
PEryIupPYIOMKUMH BOTIPOCHI TPYIOBBIX OTHOIICHUH.

1.2. IlpaBuna perynupyroT TpyaoBoil pacnopsaok pabornukoB AHO CITH
«3onoTas oceHby (nasiee Opranu3aiys), padoTaroNUX MO TPYAOBOMY JOTOBODY.

1.3. Jlnsa ueneit Hactoamux I[IpaBun noa «agMunucTpanueidn Opranuzanum
nonumarotcs: gupektop AHO CIIH «3osotasi oceHb», CIHEIUATUCThl HHBIX
CTPYKTYPHBIX MOAPA3IACICHUMN.

2.IIOPAJOK ITPUEMA

2.1. Jluma, sxenatome padotarb B OpraHuzanuu, IOAAIOT HA UM
nupekTopa OpraHuzalnyyd COOTBETCTBYIOIIEE 3asBJICHUE O MpUEME Ha paloTy, U
3akimodaroT ¢ YupexaenueM (B nuie aupekropa AHO CITH «3omo0tas oceHby)
TPYZIOBOU JTIOTOBOP.

TpynoBoi noroBop - cornamieHue Mexay OpraHuzarueid u paOOTHUKOM, B
COOTBETCTBUHM C KOTOpbIM Opranuzanus oOs3yeTcss MPEeAoCTaBUTh PAOOTHUKY
paboTy 1O OOYCJOBJICHHOW TPYAOBOM (PYHKIIMH, OOECIEUHUTHh YCIOBUSA TpyAa,
peyCMOTpeHHbIE TpynoBeIM KoseKcoM P®D, CBOEBPEMEHHO U B MOJHOM pa3Mepe



BBIIVIAYMBATh PAaOOTHUKY 3apabOTHYIO IUIaTy, a pabOTHUK 00s3yeTcs IJIUYHO
BBITIOJIHATH OMPEEICHHYIO 3TUM COTJIAllleHUeM TPYIOBYIO (PYHKIMIO, COOIIOIATh
Hacrosiiue [Ipasua.

JloroBop 3aKirodaeTcsl B MUCbMEHHON (opMe B 2-X SK3EMIUIpaXx, Kax bl 13
KOTOPBbIX MOAMMUCHIBAeTCS CTOpoHamMH. OJMH HK3EMIUISIp TPYJAOBOTO JIOrOBOpa
nepeaaeTcs pabOTHUKY, IPYTOd XpaHUTCS B JIMYHOM jiejie paOOTHHKA (B OTEIe
KaJIpOB).

TpynoBoil 1OroBop MOKET 3aKJIIOYaThCS HA HEONPEICNICHHBIM CPOK M Ha
cpok He Oomnee 5 ner. CpouHBIM TPYIAOBOM JOrOBOP MOXET 3aKIIOYaThCS I10
WHUIIMaTiBe aaMuHUCTpanuu OpraHuzanuu Ju00 pabOTHUKA TOIBKO B CIydasX,
MIPETYCMOTPEHHBIX JIEUCTBYIONMM 3aKOHOJATEIHCTBOM (ISl 3aMEHBI BPEMEHHO
OTCYTCTBYIOILIETO pabOTHHUKA, 32 KOTOPHIM B COOTBETCTBHU C 3aKOHOM COXPaHSETCS
MECTO pabOoThl; C COBMECTHTENSIMH; C TIEHCHOHEpaMH IO BO3pPaCTy, C
3aMECTUTENISIMU JTUPEKTOPA, IIIaBHBIM OyXrajaTepoM U Ap.).

[Ipu 3akiIt0ue€HUN TPYAOBOTO JOTOBOPA COTJIAIIEHUEM CTOPOH MOXKET OBIThH
00yCJIOBJIGHO UCHBbITaHHE pa0OTHUKA B MEJIAX IPOBEPKHM €ro COOTBETCTBUS
nopy4aemoi padbore. Y cioBue 00 UCIIBITAHUU YKa3bIBA€TCS B TPYAOBOM JIOTOBOPE.

HcnbiTanue npu npuemMe Ha paboTy HE yCTaHABIMBAETCS JJisA: OEpEMEHHBIX
KCHIIMH;  HECOBEPIICHHOJIETHUX,  JIMIl, OKOHYMBIIMX  OOpa3oBaTelIbHBIC
YUPEKJICHUS HAYaJIbHOTO, CPETHEr0 U BBICIIETO MpodeccHoHaIbHOr0 00pa3oBaHuUs
U BIEPBBIC TOCTYMAIOIMMUX HAa PabOTy MO MOJYYEHHOW CIENHATIbHOCTH; JIUII,
MpUTTANICHHBIX Ha PaboTy B TOPSAJIKE MEpeBOoja OT APYyroro paboTomaresis Mo
COTJIAaCOBAHUIO MEXIy palboTojaTeNsIMU; JIUIaM, YCIEIIHO 3aBEpPIIUBIIUM
ydeHnuecTBo B OpraHusaiuu; Mpu npueMe Ha paboTy Ha CPOK A0 2-X MECSIIEB.
Cpoxk HCHBITaHUST HE MOXKET  TNPEBBINIATH TPEX MECSIEB, 3a HCKIOYECHUEM
CIIENYIONUX KaTeropuid paOOTHUKOB, KOTOPBIM CPOK HCIIBITAHUS MOXKET OBITh
YCTaHOBJICH JO IIECTH MECSIEB: JUPEKTOp M €ro 3aMEeCTUTENH, TJIaBHBIN
OyXranTep v ero 3aMeCTUTENH, 3aBEYIOIINE OTACICHUSIMU.

TpyaoBoii noroBop, He OQOPMIICHHBIN HaAJIEXKAIIMM 00pa3oM, CUMTAETCA
3aKJIFOUYEHHBIM, €CJI paOOTHUK MPUCTYIHI K paboTe ¢ BeoMa Wi 10 OPYUEHHUTO
mupektopa Opranmzanuu. [Ipu QaxtudeckoMm gomymeHurd pabOTHHKA K paboTe
aagmuaKucTparus OpraHnmzanuu 06si3aHa 0opOpMHUTH ¢ HUM TPYIOBOM JTOTOBOP B
NUCbMEHHON (GopMe HE MO3JHee TpeX AHEW co AHS (PAKTHUECKOro JOMYIIECHUS
paboTHuUKa K paboTe.

TpynoBoii noroBop o paboTe Ha YCIOBHUSX BHYTPEHHETO COBMECTHUTEILCTBA
(B cBOOOJIHOE OT OCHOBHOUM pPabOTHI BpeMsi) MOXKET 3aKII0YaThCS TOJBKO B TOM
ciiy4yae, eciau pab0OTHHMK BBIpa3WJl JKeJlaHWe paldoTaTh IO HHOW mpodeccuu,
CHENUATLHOCTH WU JOJIKHOCTH.

2.2. lloctynaromue Ha paboty B OpraHu3anuio Ipy 3aKJII0UEHUH TPYI0BOTO
JI0TOBOpA MPEABSBIIAIOT aIMUHUCTPAIUH:

"  [acmopT WM WHOW JOKYMEHT, YAOCTOBEPSIOMNN JIUYHOCT (CBHIETENHCTBO O
POXKIACHUM — JJISL JIUL, HE JOCTUTIIUX |6-THU JETHETO BO3pacCTa; 3arpaHUYHbIN
NachopT — 7S MOCTOSHHO MPOKMBAIOIIMX 3a TPAHULIEH TPaKAaH, KOTOPHIE
BPEMEHHO HaXOAATCS Ha TeppuTopuu PD; ymocTOBEpeHHE IMYHOCTH WIIH
BOCHHBIN OWJIET - JJIsl BOGHHOCTYXKAIIHNX; CIipaBKa 00 0OCBOOOKICHUH U3 MECT



JUIICHUS CBOOOJBI, WHBIC BBIJaBa€Mble OpraHAMH BHYTPEHHHX JeI

JOKYMEHTBI, yI0CTOBEPSIOLIUE JIMUHOCTh TPaXKIaHIHA);
=  VHH- UnentrdukaimoHHbI HOMEp HAJIOrOIIaTeNbIINKA,

"  TPYAOBYK KHWXKY, 3a HCKIIOYEHUEM CIIy4acB, KOrJa TPYAOBOU JOTOBOP
3aKJII0YAETCSl BIEpPBbIE WM PAOOTHHUK IOCTyMaeT Ha paboTy Ha YCIOBHSIX
BHEIIHETO COBMECTUTENBCTBA;

"  CTPaxOBOE CBHUJACTEIHCTBO IOCYJAPCTBEHHOTO TEHCUOHHOTO CTPAXOBAHUS;

"  JJOKyMEHThl BOMHCKOTO YydYeTa /Jii BOSCHHOOOS3AaHHBIX W JIHII, IMOJJICKAITUX
NPU3BIBY Ha BOCHHYIO CITYXO0Y;

"  JJOKyMEHT 00 00pa3oBaHWM, O KBaJTU(UKAINK WU HATWYUU CICIHATBHBIX
3HAHWM - IPU TOCTYIUICHUH Ha padoTy, TPeOYIONIYIO CICIIUaTbHBIX 3HAHUI;

"  MEAUIMHCKYI0 KHHUXKY;

"  CHpaBKy O Haau4yuu (OTCYTCTBHH) CyAMMOCTU U (Wiu) ¢akTa yroJOBHOTO
npeciaeoBaHus JMOO O TMPEKpalleHUH YroJIOBHOTO TIPECICAOBaHUS IO
PEadUIUTHUPYIONIMM OCHOBAaHMSM, BBIJIAHHYIO B TMOpsAJKE U 10 Qopme,
KOTOpBbI€ YCTaHaBIMBAIOTCS eaepadbHbIMA OpraHaMHl HCIOJHUTEIbHOU
BJIACTH, OCYIICCTBISIOMMM (QYHKIMM 1O BBIpAaOOTKE U pealu3aiuu
roCyJIapCTBEHHON TOJUTHUKA W HOPMATHUBHO-TIPABOBOMY DPETYJIUPOBAHUIO B
chepe BHYTPEHHUX [I€JI, - MNPHU TMOCTYIUIECHUHM Ha paboTy, CBA3aHHYIO C
NEATEIbHOCThIO, K OCYIIECTBICHUIO KOTOPOM B COOTBETCTBUU C HACTOSIIUM
Konexkcom, nabM (penepanibHbIM 3aKOHOM HE JIOMYCKAIOTCA JIMIA, UMEIOIIHE
WIM HWMEBUIME CYAUMOCTb, IOABEprarollyMecs: WIM MOJBEPraBIIMECs
YTOJIOBHOMY ITPECIEA0BAHUIO.

[Ipn 3akiro4eHUM TPYAOBOTO JOTOBOpPA BIEPBBIE TPYIOBAsI KHIXKKA H
CTPaxOBOE€ CBUAETEIBCTBO TOCYJAPCTBEHHOTO TEHCMOHHOTO  CTpPaxOBaHUs
opopmitsitorest OpraHuzaiuei.

2.3. B Opranuzaiuu npeaycMaTpuBaOTCS JOHKHOCTA aIMUHUCTPATHBHO-
YOPaBJIEHYECKOTO, BCIOMOTAaTebHOTO U  aJIMHHUCTPATUBHO-XO3SIMCTBEHHOTO
IepcoHana.

2.4. Pabotnuku OpraHm3al HMEIOT MpPaBO pabOTaTh HA YCIOBHUAX
BHYTPEHHETO W BHEIIHETO COBMECTHUTEJILCTBA - B MOPSIKE, MPEIyCMOTPEHHOM
JNEUCTBYIOIIUM 3aKOHOATEIHLCTBOM.

2.5. IIpuem Ha paboTy odopmiseTcs mpukazoM AupekTopa OpraHu3anuu

VI JIMIIOM, UCTIOJHSIIOLIUM €0 00S3aHHOCTH ), U3JaHHBIM HAa OCHOBAHHUH JIMYHOTO
3asBJeHUST paOOTHUKA W  3aKJIIOYEHHOrOo TPYyJIOBOro joroBopa. [lpukas
00BsBIISIETCS] PAOOTHUKY O/ PACIIUCKY B TPEXJAHEBHBIM CPOK CO JHS MOJIMUCAHUS
TPYJOBOTO JOTOBOPA.

2.6. Ilpu npueme Ha paboTy aIMHUHHCTpalus oO0s3aHA O3HAKOMUTH
pabOTHHKA C HOPMATUBHBIMU AKTAMMU:

1. VYupeaurenbHble TOKYMEHTHI
AHO «3o01moT1ast oceHb»

2. JlomKHOCTHas HHCTPYKIIHUS



3. IlpaBuia BHyTpEHHETO
TPYJOBOTO PacIopsiaKa

B AHO «3Bonotast oceHb»

4. TlonoxeHue 00 omnare Tpyaa
B AHO «3onotas oceHn

5. DOtudeckuit KoJgekc pabOTHHKA
AHO «3onoras oceHb»

6. AHTUKOpPPYNIIMOHHAs MMOJIUTHKA
B AHO «3onotas oceHp»

7. llonoxxenue o nopsake o0OpaboOTKH
1 3aIIUTHl IEPCOHATBHBIX JaHHBIX

B AHO «3onoras oceHbp»

8. Tlopsmok mpemocTaBiICHHS COMUATBHBIX YCIYT
B (hopMe conmmanbHOTO 00CTYKUBAHUS HA IOMY

yupexaeHHbI [Iprka3zom koMUTeTa COLIMAIBHOM
3amuThl HaceneHus Bonrorpaackoit odmactu
o1 19.02.2015 r. Ne 345

9. OcHOBBHI 3aKOHOAATENILCTBA O TPYIE,
OoXpaHe TpyAa Ha npeanpustuu PO

C IIOPYYEHHOH pabOTOM, YCIOBUSIMU TpyJa, pa3bsICHUTh IpaBa MU
00s13aHHOCTH pPAOOTHHMKA, O3HAKOMMUTH C YCTaBOM, Hactosiumu [IpaBunamu,
[Tono)xeHneM O 3aIIMTE NEPCOHAIBHBIX JTaHHBIX, IPOUHCTPYKTUPOBATh IO OXPAHE
TpyZAa, IPOTUBOMOKAPHON OE30MaCHOCTH.

Ha xaxporo paGoTHuka, npopabortaBuiero B OpraHu3aluy CBBIIIE HSATH
JHEH, BeayTcsl TPYIOBble KHIDKKM (B ciydae, eciau pabota B OpraHuzanuu
SBIISIETCS AJi1 paOOTHHKA OCHOBHOM). B TpynOBYI0 KHUXKKY BHOCSITCSI CBEJICHUS O
paOOTHHKE, BBIMOIHIEMON UM padoTe, epeBoiax Ha IPYTYIO MOCTOSIHHYIO paboTy
U 00 yBOJbHEHMHM pPaOOTHHKA, a TaKXK€ OCHOBAaHUS MPEKPAIICHUs] TPYIOBOTO
JIOTOBOpa U CBEACHHUS O HArpaXkJCHUsAX 3a ycmexu B pabore. CBemeHus o
B3BICKAHUAX B TPYAOBYIO KHIMKKY HE BHOCSITCS, 3a HCKJIIFOUCHHEM CIIy4aeB, KOT/Ia
JTUCIUTUIMHAPHBIM B3bICKAHUEM SIBIISIETCS YBOJbHEHUE.

[lo >xemanuio pabOTHUKA, CBEICHUS O pPabOTe IO COBMECTUTEIHCTBY
BHOCSTCSI B TPYAOBYIO KHIDKKY IO MECTYy OCHOBHOW pabOThl Ha OCHOBAaHHHU
COOTBETCTBYIOIIETO 3asBIICHUS M JOKYMEHTa, IOATBEPXAAIOMIET0 padoTy Mo
COBMECTUTEIBCTBY.

2.7. llpekpaiieHue W pacTOpP>KEHUE TPYAOBOIO JIOTOBOPA MOKET HMETh
MECTO  TOJBKO IO  OCHOBAHMSIM,  IHPEIYCMOTPEHHBIM  JEHCTBYIOIUM
3aKOHOAATENbCTBOM. PaOOTHHK MMEET MpaBO PACTOPTrHYTh TPYJAOBOW JOTOBOP IO
COOCTBEHHOMY JKEJIaHUIO, MPEAYIPEeaUB 00 ATOM aJMUHHUCTPAIMIO B MMCbMEHHON



dopme 3a 2 Hemenu (14 kanennmapHbix nHel). COOTBETCTBYIOIEE 3asiBieHUE (C
HQJIMYUEM BH3bl HENOCPEACTBEHHOTO PYKOBOAMUTENS pabOOTHUKA) MOAaeTcs
nupekropy OpraHuzanuy. 2-HEIEIbHBIM CPOK UCUHUCIAETCA CO JIHS, CIEIYIOLIEro
3a IHEM PETUCTPALU 3asIBICHUS.

B cnywasx, korma 3asBieHME paOOTHUKAa 00 YBOJBHEHHH IO €ro
UHUIMATUBE OOYCJIOBJIEHO HEBO3MOXXHOCTBIO NPOAODKEHHUS UM pabOThl IO
YBOXKUTEIBHOU MPUUYMHE (BBIXO/ HA MEHCHIO U APYTHE CIIydan), a TAKXKE B CIIydasx
HapyleHus agMuHucTpanueil OpraHu3aldyd 3aKOHOB M HHBIX HOPMAaTHBHBIX
IPaBOBBIX AaKTOB, YCJIOBUM KOJUIEKTUBHOTO WM TPYIOBOTO JOrOBOPA,
YCTAaHOBJICHHBIX OpraHaMH, OCYIIECTBISIIOIIMMHU TOCYAApCTBEHHBIM HAA30p U
KOHTPOJIb 32 COOJIOJIGHHEM TPYIOBOTO 3aKOHOJATENbCTBA, MPOQPCOI03HBIM
KOMHUTETOM, KOMUCCUEHN IO TPYAOBBIM CIIOpaM, CYAOM, aJMUHUCTpalus o0s3aHa
PacTOPTHYTh TPYIOBOM JOTOBOP B CPOK, YKa3aHHBIN B 3asiBICHUN PAaOOTHHKA.

Jlo uctedyeHuss cpoka MpeaynpexiacHuss 00 yBOJIbHEHUU PAOOTHHUK HMEET
paBo B JI00OE BpEeMsl OTO3BaTh CBOE 3asIBICHHUE. YBOJbHEHHE B 3TOM CIyyae He
IPOU3BOMUTCS, €CJIM Ha €r0 MECTO HE MPUIJIAllleH B MUChbMEHHOUN (opme Apyrou
pabOTHHUK, KOTOPOMY B COOTBETCTBHM C 3aKOHOJATEIbCTBOM HE MOXKET OBITh
OTKAa3aHO B 3aKJIOYEHUU TPYAOBOTO JIOrOBOPA.

[To ucreyeHun cpoka mpeaynpexaeHus o0 YBOJbHEHWUM PAOOTHUK HMMEET
paBo MPEKPATUTH PaboTYy.

Ecnin mo ucreueHun cpoka npeaynpexiaeHuss o0 yBOJbHEHUHM TPYIOBOM
JIOTOBOp HE ObUI PacTOPTHYT M pAaOOTHUK HE HACTAaMBAaeT Ha YBOJBHEHHUH, TO
JNEHUCTBHE TPYJOBOTO JOrOBOPA IMPOJOJIKAETCS.

[lo cornamenuto Mexay paOOTHUKOM M aIMHUHHCTpALUed TpyIdoBON
JIOTOBOP MOJKET OBITh PAaCTOPTHYT M JI0 UCTEUEHHUs CpOoKa MPEeayNpexIeHus oo
YBOJIbHEHUH.

PaGoTHuUK, 3aKTIOYUBIINN TPYOBOW JOTOBOP C YCIOBHEM 00 MCIBITAHUHU HA
ONpEIEICHHBIM CPOK, UMEET MPAaBO PACTOPrHYTh TPYJIOBOM JOrOBOpP B MEPHOJ
UCTIBITAHUS, IPEIynpeanB 00 3TOM aIMUHUACTPAIINIO B MUCbMEHHOH (hopMe 3a Tpu
JTHSL.

2.8. Ecam mnocienHuil [€Hb CpOKa MNPERyNpEexXICHUs IPUXOAMTCA Ha
HepaOounit neHb B OpraHumzanuu, TO JHEM OKOHYaHHMS CpOKa CYHUTaeTcs
OJIMKalIIMK CIIeTyONINi 32 HUM paOo4uil 1€Hb.

2.9. [IlpekpameHue TpyAOBOIO JoroBopa ogopmisieTcss NpHUKa3oM
TUPEKTOpa (WM JIULA, UCTIOJHSIOLIETO €r0 00S3aHHOCTH).

2.10. B neHp yBOJIbHEHUS aIMUHUCTpaLUs 00s3aHa BbIIATh paOOTHUKY €ro
TPYAOBYIO KHM)KKY C BHECEHMEM B HEE 3allMcU 00 YBOJIbHEHUH, IIPOU3BECTU C HUM
OKOHYATEJIbHBII pacueT M BbIAATh (P HAJIMYUU [HCBMEHHOTO 3asIBJICHUSA
paboOTHUKA) KOMMU JOKYMEHTOB, CBSI3aHHBIX ¢ paboToil. ITpu mosnydyenun pacuera
pabOTHHUK O053aH MPENCTAaBUTh B KacCy OyXTalTepHH IMOJHOCTHIO 3aMOJHEHHBIN
00XOAHON JIUCT TOATBEPKAAIOUINN OTCYTCTBHE KaKUX-THOO MaTepHalbHBIX
IOPETEH3UM €O CTOPOHBbI aaMuHucTpauuu Opranuszauuu (npuioxxkeHue Ne 1 k
HacTosAuM [IpaBunam). JlHEM yBOJBHEHMS] CUMTAETCS MOCICAHUM J€Hb padOThI
(mara, ykazaHHas B IIpUKa3e).



2.11. Tlo mnuchMEHHOMY 3asBICHHMIO paOOTHHKA AJAMHHUCTPALIHS
Opranu3zaiuu 00s3aHa BbIIaTh €My B 3-IHEBHBIN CPOK, 0€3BO3ME3THO, HAAJIEXKAIle
3aBEpEHHbIE KOMMUU JOKYMEHTOB, CBA3aHHBIX C pa0OTOM (KOMUHU MPUKa3a O IpUEMe
Ha paboTy, NPUKa30B O MEPEBOJIAX Ha JIPYryro paboTy; npuka3a 00 yBOJBHEHUU C
paboThl; KOMHUIO TPYAOBOMW KHIKKM; CIPaBKU O 3apabOTHOM IuiaTe, MEpUOe
paboTel B Opra"nuzaiuu u ap.).

3.0CHOBHBIE OBA3AHHOCTHU U
I[TPABA PABOTHUKOB YUYPEXJIEHUA

3.1. paGotauku OpraHuzanuu 00s3aHbI:

" 7100pOCOBECTHO, Ha BBICOKOM MPO(PECCHOHATLHOM YPOBHE, WCIOIHITH CBOU
JOJKHOCTHBIE 00SI3aHHOCTH, BO3JIOKEHHBIE HA HUX TPYJOBBIM JIOTOBOPOM;

" CBOEBPEMEHHO M TOYHO HCIOJHSATH MUCBMEHHBIE U YCTHBIE PACHOPSIKEHUS
aIMUHUCTPAIIHH;

* cobOmonate Hactosume [IpaBuna;

" coOmonate TpeOOBaHUS 1O OXpaHEe TpyAa, TEXHUKE OE30MacHOCTH,
MIPOU3BOCTBEHHON CAaHUTAPUU U TUTUCHE TPY/Ia;

* coOI0aTh MpaBuia MPOTUBOMOKAPHOI 0€30MaCHOCTH;

" OepeKHO OTHOCUTKLCS K UMyItiecTBy OpraHu3aivy;

"  HE3aMEeIJUTEIBHO COOOIAaTh aIMUHUCTPAIIMM O BO3HUKHOBEHHH CHUTYaIlUH,
NPEACTABISAIONIEN yrpo3y JKU3HA M 3J0POBBIO JIKOJIEH, COXPAaHHOCTHU
nmyiiectsa OpraHuzaluu;

" cojepXxaTh CBOE pabouee MECTO B UHCTOTE,

" BeCTH ce0sl JOCTOMHO, BO3JEPKUBATHCSA OT JACHCTBUM, MEMIAIOIMIUX APYTUM
pabOTHHUKAM BBITIOJHATH UX TPYAOBBIC 00SI3aHHOCTH;

" BO3JECPKHMBATHCA OT KYpPEHUS B HE OTBEICHHBIX CIEIUAIbHO I 3TOTO
MecCTax.

Kpyr o6si3anHocTel (paboT), KOTOPBIC BBITIOJHSICT KaxAbld pabOTHUK MO CBOEH
CHEIUATBHOCTH, KBaJU(UKAIIMK WM JOHKHOCTH, OMpPENeseTcs, IOMUMO
TPYJOBOTO JIOTOBOPA, TEXHUUYECKUMU MPABUIIAMU, TOJBKHOCTHBIMH WHCTPYKITUSIMU
(XapakTepucTukod  paboT), pa3paOOTaHHBIMM HA OCHOBAaHMU  TapudHO-
KBAIM(UKAIIMOHHOTO  CIOpaBOYHMKA paboT ©  mpodeccuid  pabounx u
KBTM(PUKAIMOHHOTO CIIPABOYHUKA JIOJKHOCTEHN CITyKaIlHX.

3.2. PabotHuk OpraHu3aiuu UIMEET MpaBo Ha:

" 3aKJIIOYEHHE, U3BMEHEHHE U PAaCTOPKEHUE TPYAOBOIO JIOrOBOpA B MOPSJIKE U
Ha yCJIOBUAX, YCTAHOBJIEHHBIX TPYIOBbIM 3aKOHOAATENbCTBOM PD;

" mpeAocTaBiIeHHE PabOThI, MPETYCMOTPEHHOUN TPYIOBBIM JOTOBOPOM;

" paboyee MECTO, COOTBETCTBYIOIIEE  YCJIOBHUSM, MPEAYCMOTPEHHBIM
rocy/apCTBEHHBbIMU cTaHaapTamMu Opranuszanuy U 6€30MacHOCTH TPY/a;

" CBOEBPEMEHHYIO U B MOJHOM 00bEMeE BBITLIATY 3apaO0THOM IJIAThI,



YCTAaHOBJICHHE WM HOPMAaJIbHOW MPOAOKUTEIBPHOCTA pabdouero BpPEMEHH,
NpeloCcTaBiIeHUE JHEW OTAbIxa (BKJIIOYas Hepabouue Npa3gHUYHbIC JTHH),
€KEeroHOT0 OIJIAYMBAEMOTO OTITYCKA;

MOJHYI0 JIOCTOBEpPHYIO HH(MOpMalHMio 00 YCJIOBHUSAX TpyAa U TPeOOBaHMSIX
OXpaHbl TpyJla Ha paboyeM MecCTe;

MpOQECCHOHANIBHYIO TMOATOTOBKY, MEPENOJArOTOBKY W IOBBIIICHHE CBOEH
KBaJTM(PUKAITAH B TOPSIJIKE, MPETYCMOTPEHHOM TPYJIOBBIM
3aKOHOJIaTEILCTBOM;

oObeIMHEHNE, BKIIIOYAsi MPaBO Ha CO3/IaHUE MPOQPECCHOHAIBHBIX COI30B U
BCTYIUICHHE B HUX JJIS 3alUThl CBOUX TPYJOBBIX MpaB, CBOOO] M 3aKOHHBIX
HWHTEPECOB;

ydqactue B ympaBieHuu OpraHu3aidyd TOCPEJCTBOM MPHUHSATHS Y4acTHS B
coOpaHusX TPYAOBOTO KOJIJICKTHUBA,

BEJICHUE KOJUIGKTUBHBIX TIEPETOBOPOB U  3aKIIOUYCHHE KOJUICKTUBHBIX
JIOTOBOPOB M COTJIAIIGHWH dYepe3 CBOMX TMIPEACTABUTEICH, a TaKkKe
WH(OPMAITHIO O BHITIOJHEHUH KOJUIGKTUBHOTO JOTOBOPA, COTJIAIICHHIA,
3alIATHl CBOMX TPYIOBBIX IpaB, CBOOOJ M 3aKOHHBIX WHTEPECOB BCEMH HE
3ampenieHHBIMU 3aKOHOM CITOCO0aMU;

00’kaJloBaHWE TPUKA30B U PACHOPSLKEHUN agMuHHUCTparuu OpraHuzanuyd B
YCTaHOBJICHHOM 3aKOHOM TTOPSIIKE;

BO3MEIIIEHHE Bpea, MPUUMHEHHOTO PAaO0OTHUKY B CBSI3M C UCIIOJHEHUEM UM
CBOMX TPYIOBBIX O0OSI3aHHOCTEH, M KOMIICHCAIIMIO MOPAJLHOTO Bpena B
MOPSIIKE M Ha YCIOBUSIX, YCTAHOBJICHHBIX POCCHIICKUM 3aKOHOIATEIHCTBOM;
00s3aTEIbHOE COLMAIIbHOE CTPAaxOBaHUE B  CIIy4YasiX, MPEIyCMOTPEHHBIX
benepalbHBIMU 3aKOHAMH.

Ha oOecreuyeHne CHelUalbHOW OJeXKI0M, OOYBbIO W HHBEHTapeMm JIHOO
MoJIy4daTh JEHEKHYI0 KOMIICHCAIIMI0O HAa WX NPHOOPETCHHWE B TOPSJIKE,
ompenensieMoM AaMUHUCTpanuer Bonrorpaackoit o6mactu

Ha BHE OdYepeaHOE OOCITYy)XKHMBAaHWE TOCYNAPCTBEHHBIMHU MPEIIPUATHIMUA H
yapexaeHussMu Bonrorpaackoil 061acTu, OCYIIECTBISIONUMA IeATeIbHOCTD
B cdepe TOpPromiH, OOIIECTBEHHOTO TMHTAHHS, KOMMYHAJIbHO-OBITOBOTO
oOCTy>KUBaHUS, CBS3H, 3IPABOOXPAHCHNS, OKa3aHUS IOPUANICCKON ITOMOIIIH.
o0OecrieyeHre TMPOE3OHBIMU OwWieTaMH sl Mpoe3Ja Ha OOIIECTBEHHOM
TOPOJICKOM W TPUTOPOJHOM TpaHCHopTe (KpoMe TaKCH) MPHU Pa3be3qHOM
xapaktepe paboTbl MO0  TMOMy4aTh  BO3MEIIEHHE  JTOKYMEHTaJIbHO
MOJTBEPKIACHHBIX PAcXOJ0B Ha MpPOe3/] Ha YKa3aHHBIX BUAAX TPaHCIIOpPTa
(Ipu oTCYTCTBHM 0O€CTICUEHUS TTPOE3THBIMU OUJIETAMH).

4. OCHOBHBIE OBA3AHHOCTHU U ITPABA AIIMUHUCTPALINN

4.1. Anmunuctpanus OpraHuzaiyu o0s3aHa:
co0OJIroaTh 3aKOHOJATEIbLCTBO O TpPYJE, JOKAIbHbIE HOPMATHUBHBIC aKThI
Opranuzanuu, yCJIOBHUs UHIUBUIYAIbHBIX TPYJIOBBIX IOTOBOPOB;



NpeNoCTaBIATh  paboTHHUKaM  padoTy, OOYCIOBJIEHHYIO  TpPYAOBBIMHU
JIOTOBOPAMH;
obecrnieunBaTh 0€30MACHOCTh TPY/A U YCIOBHUS, OTBEYAIOIINE TPEOOBAHUAM
OXpaHbl U TUTHEHBI TPY/A;
obecrnieynBaTh pabOTHUKOB OOOpPYJAOBAHUEM, MHCTPYMEHTAMH, TEXHHUYECKOMN
JOKYMEHTAIMEH U UHBIMU CPEJICTBAMH, HEOOXOIUMBIMU JIJIs1 UCIIOJIHEHUS] MU
TPYAOBBIX 00SI3aHHOCTEI;
BBITIJIAYMBATH B TOJTHOM pa3Mepe MPUUYUTAIONIYIOCS paboTHHUKaM 3apaOO0THYIO
IJIaTy B CPOKH, YCTaHOBJIEHHbIE TpynoBbiM Kouxekcom P® u nHacrosmmmun
[IpaBunamu;
CBOEBPEMEHHO BBIMOIHATh MPEINUCAHUS TOCYJApPCTBEHHBIX HAA30PHBIX U
KOHTPOJIBHBIX OPTaHOB;
oOecreunBaTh OBITOBBIE HYX/Ibl PAOOTHUKOB, CBSI3aHHBIE C UCIIOJITHEHUEM UMU
TPYJIOBBIX 00SI3aHHOCTEN;
CBOEBPEMEHHO paccCMaTpWBaTh W BHEAPATh MPEIIOKCHHS pPaOOTHUKOB,
HalpaBJICHHBIC Ha yiydmieHne padoTel OpraHuzanuu, TOAICPKHBATh H
MTOOIIPSATH JIYYIINX PAOOTHUKOB;
YKPEIUIATh TPYAOBYIO AUCIUILUIMHY, YAYUdIIaTh YCIOBUS TPYIa;
oOecrieunBaTh HaJIEXKaIIee COJACpKaHUE TOMEIICHWH, WX OTOIUICHHE,
OCBEIICHUE, BEHTIIISAINIO, O0OpYJOBaHUE; CO37aBaTh HOPMAJIbHBIC YCIOBHUS
JUTSI XpaHEHUs1 BEpXHEH 01k 1bl pab0THUKOB OpraHu3aiuu;
KOHTPOJIMPOBaTh COONIOZICHUE PAa0OTHUKAMU BCEX TPEOOBAaHUN HHCTPYKIIHMA
M0 TEXHUKE 0€30MaCHOCTH, TPOTHUBOIIOKAPHON OXpaHE;
CO3/1aBaTh yCIOBHUSA JIJIsl TMOBBIIECHUS TPOU3BOAUTEIILHOCTH TPY/a, YIYUIICHUS
KauecTBa paldOThl, MOBBIIIATH POJIb MOPAIBLHOTO CTHUMYJIUPOBAHUS TPyHa,
penaTh BOMPOCHI O OOUIPEHUH OTAEIbHBIX PAOOTHUKOB;
oOecreuynBaTh CHUCTEMATUYECKOE TIOBBIINICHUE JIEJIOBOW  KBaM(PUKAIIAN
pabotHuKOB OpraHu3anuy;
CIIOCOOCTBOBATh CO3/IAHMIO B KOJUICKTHBE JEIOBOM, TBOPUYECKOW OOCTAHOBKH,
MO/IICP)KUBATh WHUIIMATUBY U aKTUBHOCTHh PAOOTHHUKOB,
BHUMATEIIbHO OTHOCUTHCS K HYXKJaM H 3allpocaM pabOTHHUKOB,;
OCYIIECTBJIATh 00S3aTENHHOE COIMATIBLHOE CTpaxOBaHWE pPaOOTHUKOB B
MOPSIIKE, YCTAaHOBJICHHOM (peiepaabHBIM 3aKOHOM;
BO3MEIATh BpEJl, MIPUYMHEHHBIH paOOTHUKAM B CBS3U C HCIOJIHEHUEM HUMHU
CBOUX TPYJIOBBIX 00SI3aHHOCTEN, KOMIIEHCUPOBATh MOPAJIbHBIN Bpe/1 B MOPSIKE
U Ha YCJIOBUSIX, YCTAHOBJICHHBIX POCCHIICKMM 3aKOHOJATEIHCTBOM.
o0ecreunBaTh CenUalbHOM 0/1eK0M, 00YBBIO M MHBEHTapeM JIMOO BbIJaBATh
JICHE)KHYIO KOMIIEHCAIIMI0O Ha UX MPUOOpETEeHHE B MOPSAIKE, OMPENEIsieMOM
AnmvuHucTpanuen Boirorpaackoit odiacTu.
oOecreunBaTh MNPOE3MHBIMU OWJIETAaMU JUIsI TIpoe3da Ha OOIIEeCTBEHHOM
TOPOJICKOM W TPUTOPOIAHOM TpaHCHOpPTe (KpOME TaKCH) MPU Pa3be3THOM
XapakTepe paboThl PaOOTHUKOB JIMOO OCYIIECTBIATH BO3MEIICHHE
JOKYMEHTAJIBHO TOJTBEPKICHHBIX PACXOJ0B Ha TMPOE3]T Ha YyKa3aHHBIX
BUJIaX TpaHCIOPTa (MIPU OTCYTCTBUU 00ECTICUCHHUSI MPOE3THBIMH OUIETaMu).



4.2. Anmunuctpanusi OpraHu3aiuyd HMMEET MPaBo:

"  3aKJII0YaTh, U3MEHSITh M PacTOpraTh TPYJIOBBIE JOTOBOPHI C paOOTHUKAMU B
IOPSIZIKE M HA YCJIOBHAX, KOTOPBIE YCTAaHOBJIEHBI TpynoBbIM koaekcam PO,
UHBIMU (heIepaTbHBIMUA 3aKOHAMU;

" [OOMIPATH pAOOTHUKOB 3a I0OPOCOBECTHBIN 3((DEKTUBHBIN TPY/I;

" TpebOoBaThb OT PAOOTHUKOB MCIOJIHEHHS HMHU TPYIOBBIX OOS3aHHOCTEH U
OepeXHOro OTHOLIEHUS K UMyIiecTBy Opranuzanuu;

" [puBJIEKaTh  pabOTHUKOB K  JUCUMINIMHAPHOM WM MaTepuajbHOU
OTBETCTBEHHOCTH B IIOPSJKE, YCTAHOBJIEHHOM TpynoBbeIM KoaekcoM PO,
MHBIMU (defepaIbHbIMU 3aKOHAMU;

" [IPUHHAMATH JIOKAJIbHBIE HOPMATUBHBIC AKTBI II0 BOIPOCAM, PETYIUPYIOLIUM
B3aMMOOTHOULIEHUs paOOTHUKOB 1 Opranuzaluy;

" co3zaBaTh OOBEeNMHEHUs padoroaareneil B IeNAX MPEACTaBUTEIbCTBA U
3aIMUThl CBOMX UHTEPECOB U BCTYyNaTh B HUX.

5. VCJIOBUS TPYJIA

5.1 HopmanpHas IPOJIOIKUTEIBHOCTD pabouero BPEMEHU
aJIMUHUCTPATHUBHO-YIIPABIEHYECKOr0, BCIIOMOTATEJIbHOIO W aJMUHHUCTPATHBHO-
X035MCTBEHHOI0 MEPCOHAJIa HE MOKET MpeBbIATh 40 4aCOB B HEJEIMIO.

HopMmanbHast mpo10KUTEIbHOCTh pab0Yero BpeMEH! COKpallaeTcs Ha:

= 16 yacoB B HezeMo Jisi paOOTHUKOB B Bo3pacte 70 16 JeT;
* 5 4acoB B HEJENIO JUIsl paOOTHUKOB, SIBISIIOIIMXCS UHBAIUAAMH 1-oi win 2-

OU TPYIIIIbI,

* 4 yaca B HeJeJNIO /171l paOOTHUKOB B Bo3pacte oT 16 g0 18 jer;
* 4 yaca B HeleJO U OoJiee 711 paOOTHUKOB, 3aHATHIX HA pab0Tax ¢ BPeAHBIMU

U (W1IM) ONAacHbBIMU YCIOBUSMH TpyJa, B TMOPSAKE, YCTAaHOBIEHHOM

[IpaButenscTBOM PD.

HakanyHe HepaOouux Npa3gHUYHBIX JHEW MPOAOLKUTENIBHOCTh padoyero
JTHSI COKpAIlaeTcsl Ha OJJUH Yac.

CpokM MNpa3sgHUYHBIX [HEW YCTAHABIMBAECT W YTBEPKIAAET NOPSIAOK HX
HACTYIUIEHUS PETIAMEHTUPYIOIMI JOKYMEHT - IPOU3BOACTBEHHBINA KaneHaaps PO,
KOTOPBIN COCTABIISIETCS €5KETOTHO.

[TponomkuTensHOCTh PAOOTHI 0 COBMECTUTENIBCTBY HE MOKET MPEBBIIIATH
4 4acoB B JieHb U 16 4yacoB B HEAEIIIO.

5.2. B VYupexneHuu ycTaHaBIMBaeTCs S5-TW JIHEBHas palouas Hememns ¢
JBYMsI BBIXOJHBIMU JTHSIMHU: Cy00OTa U BOCKPECEHbE.

Bpewms nauana pa6otsr 8-30

ITepepsiB: ¢ 12-30 1o 13-00

Bpems okonuanus padbote: 17-00

Bpemsi Havaynia u okoHUaHHs paOOTHI (CMEHBI) ompenensercs rpaduKkamu
CMEHHOCTH, KOTOpbIE YTBEPXKAAIOTCS B YCTAaHOBJIEHHOM Tnopsanke. ['paduxu
CMEHHOCTH JOBOJATCA /10 CBeICHMS paOOTHUKOB HE IMO3JHEe, YyeM 3a 1 Mecdll 10



BBEJICHUSI WX B JEWCTBUE M O00s3aTeNbHBbl Kak [ pabOOTHUKOB, Tak M MJis
aamuHucTpaimu Opranuzainuu. [IpoJomKUTENTbHOCTE CMEHBI HE MOXET OBITh
0onee 24 yacos. PaboTa B TeueHHEe BYX CMEH MOJPSI 3alpeiiaeTcs.

5.3. Jlnsg OTAENbHBIX KaTeropuii pabOOTHUKOB YCIOBUSIMH TPYIIOBOTO
JIOTOBOpa MOXKET YCTaHABJIMBATbCSI HEHOPMHUPOBAHHBIN pabOunii JIEHb - OCOOBI
pexuM paboThl, B COOTBETCTBUH C KOTOPHIM PAOOTHUKH MOTYT MO PACHOPSKEHUIO
aaMuHUCTpau OpraHu3anuu Npyu HEOOXOIMMOCTH AIU30IMYECKU TTPUBJIEKATHCS
K BBIMOJHEHUIO CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH 3a mpeleinamMu HOpMajbHOU
IPOAODKUTEILHOCTH pabodero BpemeHu. Ilepeuens momxHOCTEH pabOTHUKOB C
HEHOPMHUPOBAHHBIM pabo4YMM JHEM  COJIEPXKUTCS B TmpuioxkeHuu Ne 2
HacToammM [IpaBumam.

PaGoTHuKaM ¢ HEHOPMUPOBAHHBIM pabOYUM JHEM MPEAOCTaBISIETCS
€XKETOAHbINA JIOMOJHUTEIBHBIA OIUIAYMBAEMBIA OTIYCK IPOJOJLKUTEIBHOCTBIO,
ONpeaensieMOl MHIWBHAYAIbHBIMU TPYAOBBIMU JOTOBOPAMH, HO HE MEHEE Tpex
KaJICHJAPHBIX JHEU.

5.4. CepxypouHas pabora (mpou3BoguMasi paOOTHUKOM IO WHUIIMATHBE
aIMUHUCTPALIMKM 32 MpeJeJaMu YCTaHOBJIEHHON MNPOAOKUTENBHOCTH paboyero
BPEMEHH, €KEIHEBHOW paboThl (CMEHBI), a Takke padoTa CBEpPX HOPMaIbHOTO
yucia pabovyux 4acoB 3a MeCSl] TP CYMMHUPOBAHHOM Y4eTe paboyero BPEMEHH),
paboTa B BBIXOAHBIE W HepabouWe Npa3gHUYHbIC JHH, KAaK MpPaBHIIO, HE
JOITYCKArOTCSI.

[IpuBnedeHne Kk CBEPXypouHO# paboTe, paboTe B BHIXOAHBIC U Hepabouue
Ipa3JHUYHBIC JTHA MOXET IPOU3BOAUTHCS TOJBKO C IHCBMEHHOIO COTlJIacHus
pabOTHUKA U B ClTydasix, IPEAYCMOTPEHHBIX JAEHCTBYIOIINM 3aKOHOJATEIbCTBOM.

He nomyckaercs mnpuBiedyeHHE K CBEPXYpOUHBIM paboTaM OepeMEeHHBIX
KEHILMH U pabOTHUKOB B Bo3pacte 10 18 ner.

Cepxypounbie pabOThl HE JOKHBI MPEBBINIATH ISl KAXKI0TO paboTHHKA 4
4acoB B TEUCHUE ABYX IHEW nojapsan u 120 gacos B rox.

5.5. Apvmunuctpanus o0s3aHa OpPraHW30BaTh TOYHBIA Yy4eT pabodero
BPEMEHH, OTPa0OTaHHOTO KaxAbIM paboTHHUKOM. Yucino  0oTpabOTaHHBIX
pabOTHUKOM YacoB (IHEH) exeAHeBHO (uKcupyeTrcs B Talene ydera pabodero
BPEMEHHU, KOTOPBIM BEIETCA B KAXKIOM CTPYKTYPHOM IHOJpa3JAeiICHUU JIMLAMH,
Ha3HAYECHHBIMU OTBETCTBEHHBIMU 3a BEJICHUE TAa0EIIsl PUKA30M JIUPEKTOPA.

[Topsinok Benenus Tabenst yueta pabouero BpeMeH! YTBEPKIAeTCs MPUKa30M
JTUPEKTOPA.

5.6. 3anpemaercs B pabOodee BpeMs OTBJIEKaTh pPAOOTHUKOB OT HUX
HEIMOCPEJICTBEHHOW paloThl, CO3bIBaTh COOpaHHUs, 3acellaHus, COBEIIAHUS IO
BOIIPOCAM, HE CBSI3aHHBIM C pabOTOH.

5.7. PaboTHUKaM TpPENOCTABISIOTCS €XKEroJIHbIe OCHOBHBIE OIJIAYHMBAEMbIE
OTIIyCKa MPOJOJDKUTEIBHOCTBIO 28 KaJeHJAPHBIX JHEH C COXPAHEHHUEM MECTa
paboTHI U CpEeTHETO 3apadoTKa.

PaGotHukam momoxke 18 yieT mpemocTaBiseTcs YUIMHEHHBIM €XeroJIHbIH
OCHOBHOW OIIAYMBAEMBIN OTIYCK MPOAOKUTENBHOCTHIO 31 KajleHAapHbIA J1€Hb.

O4epeHOCTh NPENOCTABIEHUS OIUIAYMBAEMBIX OTIIYCKOB OIPEHENSIETCS
€XEroJIH0 B COOTBETCTBUU C TPaUKOM OTITYCKOB, YTBEPKIAEMbIM JUPEKTOPOM



Opranuzanuu He MO3[HEe, YEM 3a JIBE HEJENM 0 HACTYIUIEHUS KaJeHIapHOTO
roga. I'papuk ormyckoB oOsi3aTeneH Kak g aAMUHUCTpALMM, TakK W s
pabotHuka. O BpeMeHM Hayaja OTHycka paOOTHUK JOJKEH ObITh M3BEIEH B
NMCbMEHHOM (hopMe He MO3/IHee, YeM 3a 2 HeJIeH JI0 €ro Hayaia.

PaGotHukam, paboraomum B OpraHu3zalud 1O COBMECTHUTEIICTBY,
€XKETrOAHbINA OIJIAYMBAEMBbII OTIYCK MPEAOCTABIIAECTCS OJHOBPEMEHHO C OTITYCKOM
110 OCHOBHOM paboTe, 0 4eM pabOTHUK YKa3bIBa€T B COOTBETCTBYIOIIEM 3asiBJICHUU
C IPWJIOKEHUEM JIOKYMEHTA C OCHOBHOTO MECTa paObOThI O TIEPHOJIC OTITYCKA.

[IpaBo Ha WCHONB30BaHHWE OTITYCKAa 3a MEPBBIA TOJl PabOThI BO3HUKACT Y
pabOTHHMKA TO UCTEYCHUH O MECSIEB HEMpepblBHON padoThl B Opranmsaruu. [lo
COTTIAIICHUIO MEXIy paOOTHHUKOM M aAMUHUCTPAIMEH OTMYCK MOXET OBITh
NpEJOCTaBIEH U JI0 HUCTeUYeHHs 6 MecsueB, a B CIEAYIOUUX CIydasx
MPEIOCTABIISETCS B 00513aTETLHOM TOPSIIKE:

" SKCHIIMHAM — TIEpel OTIYCKOM II0 OEpeMEHHOCTH HW pojaM HWJIU
HETMOCPEACTBEHHO TOCIE HEro JuO0 MO0 OKOHYAHWHM OTIyCKa MO yXOAy 3a
pebGeHKoM;

= paboTHUKaM B Bo3pacte 110 18 ner;
* paboOTHUKAM, YCHIHOBUBIIIUM peOeHKa (1eTeii) B Bo3pacTe 40 3 MeCsIIEB.

[lo cornameHuo Mexay paOOTHUKOM U aJAMUHUCTPALMEN OTIYCK MOXET
ObITh pa3zesicH Ha 4dacTu. [Ipu 3TOM XOTs OBl OJHA W3 YaCTEl 3TOro OTIyCKa
JOJDKHA OBITh He MeHee 14 KaneHaapHbBIX JHEH.

IIpaBo Ha €XeroIHbIN JTOMOIHUTEIBLHBIN OIIAYNBAEMbIN OTITYCK IMPU 00IIEM
TPYJOBOM CTaXE€ B CHCTEME COIMAIBHOTO OOCITYXUBaHUS TpaxlIaH B
Bonrorpanckoii o6nactu:

CBBILIE 5 JIET — 3 KaJ€HJapHbIX JIHS;

cBbiiie 10 et — 5 KaJeHAapHbIX THS;

CBbIIIE 15 neT — 8 KaleHAapHbIX THS;

cebime 20 et — ABeHaauaTh KaJeHIapHbIX JHEH.

[IpoaneHne unm nepeHeceHnue €KEroJHOrO OIIAYMBAEMOT0 OTIYCKA, OT3bIB
U3 OTIYCKa JOMYCKAIOTCS B CIy4yasX U B MOPSAKE, MPETyCMOTPEHHBIX TpynoBbIM
KoJekcom PO.

[Ipn yBOJIbHEHUM paOOTHHUKY BBIMIAYUBACTCA KOMIICHCAIUSI 3a BCE
HEUCTOJIb30BaHHbIE oTnycka. [lo mOuCbMEHHOMY 3asiBICHHIO PabOTHHKA
HEHUCITIOJIb30BAaHHBIE OTITYCKa MOTYT OBITh MPEJOCTABJICHBI €My C IMOCIEAYIOIIUM
YBOJIbHEHHEM (32 MCKJIIOYEHUEM CIy4aeB YBOJHHEHHS 32 BUHOBHBIC JICUCTBUS).
[Ipu >TOM JHEM YBOJILHEHHSI CUMTAETCS MOCIEAHHMM JIeHb OTnycka. PaboTHHK B
TOM cClly4ae BIIpaBe€ OTO3BAaTh CBOE 3asiBICHHE OO0 YBOJIBHEHUHM 10 JHs Hayalsa
OTHycKa (€caM Ha €ro MECTO He MpUIJIAllleH B TOpSAIKEe MepeBoaa Apyrou
pabOTHUK).

[To cemeiHBIM OOCTOSITENHCTBAM M JIPYTUM YBOKUTEIHHBIM MPUYUHAM
pabOTHUKY IO €r0 MUCEMEHHOMY 3asIBIICHUIO MOKET MPEIOCTABIISATHCS OTITYCK 0€3
COXpaHEeHUs 3apa0O0THOM IJIATHI, TPOIOJDKATEILHOCTH KOTOPOTO OMPEETSETCS 0
COTJIAIIEHUIO  MeXAy paOOTHHUKOM M  aJMUHUCTpauued. B ciyyasx,
MPETyCMOTPEHHBIX TpynoBeIM KojekcomM P®D (paboTarmommuM MEHCHOHEpaM TIo
cTapoctd — A0 14 xaneHmapHbIX THEH B roay; paOOTHHKAM B CIydasxX POKICHUS



peOeHka, perucTpaumud Opaka, CMEpTH OJU3KHUX POJACTBEHHHUKOB — J0 5
KaJICHJApHBIX JHEW W Jp. KaTeropusiMm paOOTHUKOB) aJIMHUHHCTpalus 00s3aHa
MIPENOCTABIATh TAKON OTIIYCK.

5.8. 3apaboTHas maTa paOOTHUKAM Y UpeKIEHUS BBIIJIAYMBACTCS JIBA pa3a
B MECSIL:

- AaBaHC BBIIUIAYMBAETCSA 25 YHCIIa PACYETHOTO MECSIA;

- OKOHYaTeJbHBIA pacyeT 3a OTpabOTaHHBIN Mecsl] BblIaunBaeTcs 10

Yyucla Mecsla, CIEAYIOIIEro 32 PACUETHBIM MECSLIEM.

MecTto BbIIaTHl 3apaOOTHOM IJIATHl ONpPENEsIeTcs WHAMBHUIYaIbHBIMU
TPYJAOBBIMH JOTOBOPAMH.

B neHp okoHYaTenpHOrO pacyeTa 3a OTPaOOTAaHHBIM Mecsl] aAMUHUCTPALIHS
o0si3aHa BBIJATh PAOOTHUKY PACUETHBIA JIMCTOK, COJAEPXKALIUN CBEACHUS O
COCTaBHBIX YACTAX 3apa0O0THOM IJIaThl, IPUYUTAIOIICICS €My 32 COOTBETCTBYIOLTUH
NEepPUO/JI, pa3Mepax U OCHOBAHUAX NMPOU3BEACHHBIX yJEepKaHUi, a Takke 00 oOmiei
JEHEKHOU cyMMe, TOJIekKAaIIeH BbIIJIaTe.

[Tpu coBmageHuu JTHS BBIIIATHI C BBIXOJHBIM WJIM HEPAOOUUM MPA3aAHUYHBIM
JTHEM BbIILIaTa 3apaO0THOM MJIAThl MPOU3BOUTCS HAKAHYHE 3TOTO JIHS.

6. IOOIIPEHUA 3A YCIIEXU B PABOTE

6.1. 3a 100pOCOBECTHOE HCIIOJTHEHHE TPYAOBBIX 00s13aHHOCTEH,
OPOJOJDKUTEIbHYI0O U Oe3ynpeuyHyro  paboTy, HOBaTOpPCTBO B  TpyJe
aAMUHUCTPALMS TOOUIPSET pAOOTHUKOB:

* 00BsABIECHHEM OJAroJapHOCTH;

" BbIJAYEH [IPEMUMU;

"  HarpaxJIe€HUEM LEHHBIM MOJaPKOM;

= garpaxzacHueM [louernon ['pamotoit Opranuszanuu.

[Toowmpenust o0OBABNAIOTCS B npukaze no OpraHu3anuu, AOBOIATCA 10
CBEJICHNUS BCETO KOJUICKTHUBA.

I[Ipy nOpuMeHeHMHM Mep MOOLIPEHUs  O0OECIEeUMBAETCS  COYETAHUE
MaTEepUAJIBHOIO U MOPAJIBHOIO CTUMYJIMPOBAHHUS TPY/Ia.

7. B3bICKAHMSA 3A HAPYIIEHUS TPY JOBOM JUCLIUITINHBI

7.1. 3a coBepuieHME QUCHUAILUIMHAPHOTO MPOCTYIIKA, TO €CTh HEHUCIIOJHECHHE
WM HEHaJJIeKallee UCIIOTHEHNE paOOTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha HETO
TPYAOBBIX OOS3aHHOCTEH, aAMUHUCTPALIUS UMEET NPaBO NMPUMEHUTH CIEIYIOIINE
JTUCLMIUIMHAPHBIE B3bICKAHUS:
" 3aMEYaHMUE;
" BBIFOBOP;
" YBOJIbBHEHHE 10 COOTBETCTBYIOIIIMM OCHOBAHUSIM.
VYBOJIbHEHHE B KadyeCTBE JAMCLUUIUIMHAPHOTO B3BICKAHUS MOXKET ObITh
IPUMEHEHO 34!



- HEOJHOKpPaTHOE HEHCIOJIHEHHE DPAOOTHUKOM 0€3 Y8adcumenabHblX NPUYUH
TPYAOBBIX OOS3aHHOCTEH, €CITM OH WMEEeT HECHATOE WJIH HEeMorameHHoe
JTUCIMIUTMHAPHOE B3bICKAHUE;

- OJHOKpaTHOe rpy0oe HapylieHue pabOTHHUKOM TPYAOBBIX OO0S3aHHOCTEH, B
YaCTHOCTH:

3a mporyn (OTCYTCTBHE Ha pabodemM MecTe 0€3 YBaKUTENIbHBIX MPUYUH
OoJiee YeThIpeX YacoB MOAPSII B TEUCHHUE paboyero JiHs);

MOSIBJICHUE Ha paboTe B COCTOSHUU aKOTOJLHOTO, HAPKOTHIECKOTO HIIH
MHOTO TOKCHUYECKOTO OIbSIHEHUS,

pasriamieHne KOMMEPUYECKOW TaiHbl, CTaBIIed W3BECTHON pPabOTHUKY B
CBSI3M C HCTIOJTHEHUEM UM TPYIOBBIX 00S3aHHOCTEH.

[Ipumeuanue: [lepeyeHb CBEIEHU, COCTABIISIOMNX KOMMEPUYECKYIO TalHY,

onpenensercs [lonoxxeHneM 0 KOMMEpPUYECKOU TaliHE;

COBEpLICHHE XUIIEHU (B TOM YHCIIE MEJIKOro) uMyiuectsa Opranusanui,
pacTpaTrhl, YMBIIUIEHHOTO €ro0 YHUYTOXKEHHMS WM IOBPEXJIEHUS,
YCTaHOBJIEHHBIX BCTYNMBIIMM B 3aKOHHYIO CHJIy IPUTOBOPOM CyAa WM
IIOCTAaHOBJICHUEM  OpraHa, YIOJHOMOYEHHOIO Ha  IPUMEHEHHE
aJIMUHUACTPATUBHBIX B3BICKAHUIA;,

HapylieHue paOOTHUKOM TpeOOBaHUMM MO OXpaHE TpyAa, €CIU 3TO
HapyIICHHUE MOBJIEKIIO 32 COOOM TSKKUE TOCTIEACTBUS;

COBEpUICHHE BUHOBHBIX JEHCTBHIM paOOTHHUKOM, HEMOCPEICTBEHHO
00CTyKMBAIOLUIUM JICHEXKHbIE WJIM TOBApHbIE LEHHOCTH, €CIU 3TU
JEHCTBUS JTAalOT OCHOBAHUE JUIsl YTPaThl JAOBEPUS K HEMY CO CTOPOHBI
aJIMUHUCTPALINH;

COBEpLICHHE PAaOOTHHUKOM, BBINOJHSIOIIUM BOCHUTATENIbHBIE (DYHKIIUH,
aMOpaJbHOTO MPOCTYNKA, HECOBMECTHUMOTO C MPOAOJIKEHUEM JaHHOU
paboThI;

OpPUHATHE HEOOOCHOBAHHOTO pElIeHHs] aupeKTopoM OpraHuzaiuu, ero
3aMECTUTENIIMU M TJABHBIM OyXraiarepoMm, MOBJIEKIIEro 3a Cco0oi
HapylLIEHUE COXPAHHOCTU UMylecTBa OpraHu3aiu, HEMPaBOMEPHOE €ro
UCIOJIb30BAaHUE WM UHOM yiiepd umyinectBy Opranuzanuu.

JlucuuniauHapHOEe B3BICKAHWE B BHUJAC YBOJBHEHHS HE MOXKET OBITh
IPUMEHEHO K OEpEMEHHBIM JKEHILMHAM. Y BOJIbHEHHE PaOOTHUKOB B Bo3pacTte A0 18
JEeT JOIyCKaeTcs TOJBKO C COIVIacHsl COOTBETCTBYIOIEH TIOCYAapCTBEHHOU
MHCIEKIUU TPYyJla U KOMHCCHUH IO JIeJIaM HECOBEPIICHHOJIETHHUX U 3aIlUTE UX MPaB.

7.2. JucuMIUIMHApHOE B3bICKAHUE MOXET OBbITh HAaJOXKEHO TOJIBKO
nupekTopoM Opranuzauuu (U JIMIOM, UCIIOJHSIOIIUM €ro 00s13aHHOCTH).

Jlo mpuMeHeHUs] AMCUUIIMHAPHOTO B3bICKAHUSA aJIMUHUCTpALUs JIOJKHA
3aTpeboBaTh OT pabOTHHKA OOBSICHEHNE B MUCHbMEHHON (opMe (0OBICHUTEIHHYIO
3anMcky). B coydae oTkaza pabOTHHKA 1aTh YKa3aHHOE OOBSICHEHUE COCTABIISAETCS
COOTBETCTBYIOIIUM AKT.

JlucuuniauHapHOe B3bICKaHWE MPUMEHSETCS HE MO3JHEEe OJHOr0 MECAIa CO
IHS OOHapy)KeHUs NPOCTYyNKa, HE CYuUTas BpEeMEHH Oo0JIe3HM pabOTHHUKA,
npeOBIBaHMS €TO B OTITYCKE.



JlucrunmHapHOe B3BICKAHWE HE MOXKET OBITh NMPUMEHEHO TmMo3aHee 6
MECSIIIEB CO JHSI COBEPIIECHUS MPOCTYIIKA.

3a KaKIbId TUCHUIUIMHAPHBIA MPOCTYMOK MOXET OBITh MPHUMEHEHO TOJIBKO
OJTHO TUCIMIUIMHAPHOE B3bICKAHUE.

[Ippka3 O MNPUMEHEHUU JUCHUIUIMHAPHOTO B3bICKAHUS OOBSBISCTCS
pabOTHUKY IOJ] PACIIUCKY B TEUCHHUE TPEX THEH CO JHS €0 U3/IaHMUs.

7.3. Ecnim B TeueHHE Troja CcO JHA NPUMEHEHHS JHUCIHUILUIMHAPHOTO
B3BICKAaHUS PAOOTHUK HE OyJIeT TMOABEPTHYT HOBOMY JTUCHUILTHHAPHOMY
B3BICKAHHIO, TO OH CUNTACTCS HE UMCIOIIUM JUCIHUIUIMHAPHOTO B3BICKAHHUS.

AIMHHUCTpaAIUs 1O  HCTEUYCHHS Troja Cco  JHA  IPUMCHCHHS
JUCIUIUIMHAPHOTO B3BICKAHHWS HMMEET IIPaBO CHATh €ro ¢ paboTHUKA TIO0
COOCTBEHHOM WHUIIMATHBE, TIPOCchOe camMoro paboTHHUKA (M3JIOKEHHOM B
MMCbMEHHOM 3asIBJICHUH ), XOJIaTalCTBY €r0 HETIOCPEICTBEHHOTO PYKOBOIUTEIS.

Hacrosmme IlpaBwma BBIBEIITUBAIOTCS BO  BCEX  CTPYKTYPHBIX
nojapasaeneHusx Opranu3aniy Ha BHIHOM MECTE.



ITpunoxenue Nel
K [IpaBuiiaMm BHYTpEHHETO TPYIOBOTO
pacnopsiaka B AHO CITH «3omno0Tast oceHb»

P®OPMA OBXOJHOT'O JIMCTA

PaboTHuKa

JIOJ>KHOCTB

1. Jdupexrop
2. byxrantepus
3. Otnen kaapoB

« » 20 T

PykoBoauTens oTnena mo padbore ¢ mepcoHaioM
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[Tpunoxxenue Ne 2
k [IpaBuiiaMm BHYTpEHHETO TPYJOBOTO
pacnopsiaka B AHO CITH «3onoTast oceHb»

IlepeyeHb O0JKHOCTEH PadOTHUKOB,
KOTOPbIM YCTAHOBJICH HEHOPMHUPOBAHHBINH pPado4uil JeHb

Hupextop AHO CITH «3o0m0T1ast oceHb»
['maBHBINM Oyxrantep

byxranrep

PykoBoautens oTaesna no nepcoHainy
CrernuanucTsl 0 COLUAIBHOM paboTe
CouunanbHbie paOOTHUKHU

ITcuxouor
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